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Town of Reading 

PO Box 5, Reading Center, NY  14876 

607-535-7459 

 

 

Site Plan Application Form 

This document is for illustrative purposes only to facilitate the application process. It in no way, 

supersedes the Land Use Law of the Town of Reading as the legal document governing the 

approval process.  Additional information may be required before a final decision is made 

 

Name:    ____________________________________ ___________ 

Mailing Address:          _______________________________________________ 

   _______________________________________________ 

Telephone:  ____________________________________ 

 

Tax Map No.   ___________________________________ 

Physical Address:  ___________________________________ 

   ___________________________________  

 

Developer, Engineer, or Landscape Architect ________________________________________ 

  

A licensed professional engineer or land surveyor shall prepare all site plan materials unless 

otherwise approved by the Planning Board. 

 

An application for Site Plan review shall include the following materials, as applicable. 

 
Description or narrative of all proposed uses and structures, including but not limited to hours 
of operation, number of employees, maximum seat capacity, and proposed number of off-
street parking spaces.  

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 

 

Application No.: ____________________ 

Date Rec’d: ________________________ 

Fee Paid: _________________________ 

Received By: ______________________ 

Decision ____________ Date _________ 
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_____ A site plan drawn at a scale of forty feet to the inch (1”-40’) or such other scale 
as the Planning Board may deem appropriate, on standard 24’x 36” sheets, with 
continuation on 8 ½’x 11” sheets as necessary for written information. 

_____ A certified land survey showing the boundaries of the applicant’s property under 
consideration in its current state plotted to scale with the north point, scale, and date 
clearly indicated. 

_____ Plans indicating the following with regard to the property in question, where 
applicable. 

1. The location of all properties, their ownership, uses thereon, 
subdivisions, streets, easements, and adjacent building within five 
hundred (500) feet of the property in question. 
 

2. The location of all and use of all existing and proposed structures on 
the property in question, including all dimensions of height or floor 
area, exterior entrances, and anticipated future additions and 
alterations.  
 

3. The location of all existing and proposed topography features, 
including but not limited to, site grading, open spaces, woodlands, 
watercourses, steep slopes, wetlands, floodplains, and watersheds. 
 

4. The location of existing and proposed landscaping, screening, walls, and 
fences, including information regarding the size and type of plants and 
building materials proposed.  
 

5. The location of existing and proposed public and private streets, off-
street parking areas, loading areas, driveways, sidewalks, ramps, 
curbs, and paths.  Such plans shall include considerations for 
vehicular, pedestrian, and bicycle traffic circulation, parking, and 
access. 
 

6. The location of existing and proposed utility systems including 
sewage or septic, water supply, telephone, cable, electric, and storm 
water drainage.  Storm water drainage systems shall include existing 
and proposed drain lines, culverts, catch basins, headwalls, end walls, 
hydrants, manholes, and drainage swales. 
 

7. The location, height, intensity, and bulb type (sodium, incandescent, 
etc.) of all external lighting fixtures.  The direction of illumination and 
methods to eliminate glare onto adjoining properties and must also 
be shown. 
 

8. The location, height, size, material, and design of all existing and 
proposed signs. 
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_____ Plans to prevent the pollution of surface or ground water, erosion of soil both 
during and after construction, excessive runoff, excessive raising or lowering of the 
water table, and flooding of other properties, as applicable. 

_____ A schedule for completion of each construction phase for buildings, parking, and 
landscaped areas 

_____ Agricultural data statement (if required by Section 5.6 of Local Land Use Law) 

_____ SEQR documentation as classified by the Planning Board in accordance with 
Section 7.6 of the Land Use Law. 

_____ All required fees and reimbursements to cover professional review costs, if 
required.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

__________________________________________   ___________ 

Signature         Date 



Town of Reading 

PO Box 5 

Reading Center, NY  14876 

607-535-7459 

 

Special Permit Application Form 

This document is for illustrative purposes only to facilitate the application process. It in no way, 

supersedes the Land Use Law of the Town of Reading as the legal document governing the 

approval process.  Additional information may be required before a final decision is made 

 

Name:    ____________________________________ ___________ 

Mailing Address:          _______________________________________________ 

   _______________________________________________ 

Telephone:  ____________________________________ 

 

Tax Map No.   ___________________________________ 

Physical Address:  ___________________________________ 

 

 

Please provide a description or narrative of all proposed uses and structures, including but not 

limited to hours of operation, number of employees, number of units, maximum occupancy, 

and required number of parking spaces. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Please provide a narrative report describing how the proposed use will satisfy the Special 

Permit Review Criteria as set forth in Section 9.5 of the Local Land Use Law.  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

Application No.: ____________________ 

Date Filed: ________________________ 

Fee Paid: _________________________ 

Received By: ______________________ 

Decision ____________ Date _________ 



            Page 2 

 

 

 

____ Attach a copy of Site Plan Application Form 

 

____ Agricultural data statement (if required by Section 5.6 of the Land Use Law) 

 

____SEQR documentation in accordance with Section 7.6 of Local Land Use Law 

 Forms can be found at www.dec.ny.gov/permits/6191.html 

 

____Special permit application fee as established by the Town Board. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

_________________________________________    ________________ 

Signature         Date 









TOWN OF READING AGRICULTURE DATA STATEMENT 

This statement is to be submitted with all applications required for a Subdivision, Special Use 

Permit, Site Plan Approval or Use Variance Approval for projects occurring on property within 

an Agricultural District containing a farm operation, or on property with boundaries within 500 

feet of a farm operation located in an Agricultural district (Ref. Town Law 283-a) 

 

1. Applicant’s Name: ___Deborah Payne_________________________________ 

Address: 8559 State Route 415, Campbell, NY 14821________________ 

Phone: 607-368-4230__________________________________________________ 

 

2.  Description of proposed project: Payne Used Car Sales Site Plan for 3.734-acre Parcel 

42.00-2-28.2 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 

3. List names and addresses of farming operations * within 500 feet of the proposed 

project (attach additional sheet if necessary) 

1. Frederick & Janet Tanner, P.O. Box 8, Reading Center NY 14876, 42.00-2-4 

2. _____________________________________________________________ 

3. _____________________________________________________________ 

4. _____________________________________________________________ 

 

4. Written description of exact location of the proposed project:  Please attach a tax 

map or clearly drawn map showing proposed project relative to all farming 

operations identified in the Data Statement 

See the attached tax parcel map with the 3.734-acre parcel outlined in the center 

and the Single Ag parcel hashed in green. 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

 

*Farming operations, as defined by NYS Agriculture and Markets Law, Article 25-AA, 

means the land used in agricultural production, farm buildings, equipment, and farm 

residential buildings. 

 

 

         Revised July 2023 
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TAX PARCEL NO:SCALE: DWG.BY: CHK.BY: JOB N0:

GILBERT
PLAN OF LANDS OWNED BY:

JOHN PAYNE

T O W N OF READING

SCHUYLER COUNTY,  NEW  YORK

IN THE

1" = 100' J.J.G. J.J.G. 42.00-01-5,6,28 GLS-2122300200100500

SCALE IN FEET

1. ELMO L. JAYNES TO THOMAS L. JAYNES AND RICHARD 
E. JAYNES BY WARRANTY DEED RECORDED IN SCHUYLER
COUNTY CLERK'S OFFICE ON JANUARY 16, 1984 IN LIBER
236 OF DEEDS AT PAGE 200.

1. "MAP OF LANDS OF RICHARD J. SHIED & MICHELE A. 
BENWARE," PREPARED BY WEILER ASSOCIATES, DATED
MARCH 4, 1992 AND RECORDED IN LIBER 291 OF DEEDS 
AT PAGE 595.

1. FINGER LAKES ABSTRACT CORPORATION, SEARCH NO. 
04-7989, LAST DATED APRIL 8, 2004.

"Unauthorized alteration or addition to a survey map bearing 
a Licensed Land Surveyors seal is a violation of section 7209,
sub-division 2, of the New York State Education Law."

"Copies from the original of this survey map not marked with 
an original of the land surveyor's inked seal or his embossed 
seal, shall not be considered to be a valid true copy."

THIS IS TO CERTIFY THAT I AM A NEW YORK STATE 
LICENSED LAND SURVEYOR AND THAT THIS PLAN WAS 
PREPARED UNDER MY DIRECT SUPERVISION ON JUNE 8, 
2024 USING FIELD NOTES FROM AN INSTRUMENT SURVEY
DATED JUNE 7, 2024.

SIGNED:_____________________________
JEFFREY J. GILBERT, P.L.S.  050512

DEED  REFERENCE :

MAP  REFERENCE :
TITLE  SEARCH :

LEGEND : CERTIFICATION :

5/8" REBAR TO BE SET

EXISTING IRON ROD

EXISTING IRON PIPE

DEED AND/OR MAP LINE

NOW OR FORMERLY 

OVERHEAD UTILITY LINE

UTILITY POLE

2. GORDON L. ALGER TO RICHARD E. JAYNES BY 
WARRANTY DEED RECORDED IN SCHUYLER COUNTY 
CLERK'S OFFICE ON MARCH 19, 1990 IN LIBER 283 OF 
DEEDS AT PAGE 671.

3. GORDON L. ALGER TO RICHARD E. JAYNES BY 
WARRANTY DEED RECORDED IN SCHUYLER COUNTY 
CLERK'S OFFICE ON SEPTEMBER 12, 1984 IN LIBER 240 OF
DEEDS AT PAGE 219.

2. "MAP OF LANDS OF DAVID A. & PEGGY L. SHERMER,"
PREPARED BY WEILER ASSOCIATES, DATED AUGUST 23, 
1990 AND RECORDED IN MAP BOOK 22 PAGE 128.

3. "MAP OF SURVEY PARCEL OF LAND OWNED BY  
ARTHUR E. & CORNELIA O. KOPP," PREPARED BY R.L. 
MACDOWELL, JR., L.S., DATED AUGUST 10, 1988 AND 
RECORDED IN MAP BOOK 20 PAGE 51.

4. "MAP OF STONY ACRES," PREPARED BY A.J. LaBANCA., 
L.S., DATED JUNE 28, 1949 AND RECORDED IN MAP BOOK
13 PAGE 118.

5. "PLAN OF LANDS TO BE CONVEYED TO BOBBIE R. & 
KATHLEEN M. ESTES," PREPARED BY McCONNELL & 
MULLER LAND SURVEYORS DATED NOVEMBER 11, 2003
AND RECORDED IN MAP BOOK 37 PAGE 49. 

6. "NOTICE OF APPROPRIATION BY COMMISIONER OF 
TRANSPORTATION," PREPARED BY N.Y.S.D.P.W. RECORDED AUGUST 25, 1952 AND IDENTIFIED AS MAP NO. 24 
PARCEL 25 ON S.H. 5334.

7. "NOTICE OF APPROPRIATION BY COMMISIONER OF 
TRANSPORTATION," PREPARED BY N.Y.S.D.O.T. RECORDED 
SEPTEMBER 11, 1984 AND IDENTIFIED AS MAP NO. 99 
PARCEL 140 ON S.H. 5334.

2. FINGER LAKES ABSTRACT CORPORATION, SEARCH NO. 
04-7973, LAST DATED APRIL 8, 2004.

EXISTING CONCRETE MONUMENT

1. PROPERTY IS SUBJECT TO AN EASEMENT TO N.Y.S.E.&G.
CORPORATION, L. 298 P. 46.

NOTES :

2. PROPERTY MAY BE SUBJECT TO AN AGREEMENT TO 
NEW YORK CENTRAL ELECTRIC CORPORATION, L. 4 OF 
MISC. RECORDS P. 186.

COPYRIGHT c 2024 JEFFREY J. GILBERT, P.L.S. ALL RIGHTS RESERVED

PARCEL 'B'

162,664 SQ. FT.

3.734 ACRES

(PT OF TAX PCL #42.00-2-28)

MAY, 2024

(PT OF TAX PCL #42.00-2-28)

2.674 ACRES
116,481 SQ. FT.

PARCEL 'A'

METAL
FENCE

METAL
FENCEGRAVEL

REVISED JUNE 7, 2024 TO SUBDIVIDE TAX PCL #42.0-1-28 INTO PARCELS A & B
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